UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 01 thang 11 nam 2024
KE HOACH HOAT PONG TUAN | THANG 11/2024
(Tir ngay 04/11 dén ngay 10/11/ 2024)
I. Panh gia hoat dong tudn 4/10/2024
- Cac 16p thyc hién Chuong trinh giang day theo dtng lich (tuan 8).
- Hoan thanh viéc xay dung ké hoach cong tac thang 11 theo ding quy dinh.
- Lam viéc véi doan kiém tra PCCC ctia Cong an tinh (sang 29) theo ké hoach.

- B6 phén ké toan chuan bi. ho S0, quy trinh. trién khai mua sim nam 2024 va Lam
viéc v6i doan kiém tra ctiia PGD vé kiém tra mua sam, tai san, trang thiét bi (chiéu 31).

- B6 phan ké toan da tham muu t6 chic lya chon nha thau theo ké hoach dugc
duyét dam bao tuan thu quy, dinh hién hanh theo Quyet dinh s6 2011/QD — UBND ngay
23 thang 10 ndm 2024 cua Uy ban nhén dan thanh phé vé phé duyét du toan va ké hoach
Iuc chon nha thau goi thau.

- P4 tham gia tip huan Ludt Bi mét nha nudc do Pang uy Phuong to chiic ngay
28/10.

- Plimg 16p MGL 2 (2h/tuan).
I1. K¢é hoach hoat dong tudn 1/11/2024
- Chi dao céac 16p tiép tuc thuc hién Chuong trinh giang day (tuan 9).

- Tiép tuc chi dao b phan/cé nhan Iam tdt viéc cong khai cac noi dung theo
quy dinh tai Thong tu s6 09/2024/TT-BGDDT ngay 03 thang 6 nim 2024 cia Bo
Gido duc va Pao tao nhu: Cong khai Lwong thang 11, cac khoan phu cép theo
lwong, cong khai s6 tién tiép nhan tir ngudn van dong tai tro va K& hoach quan 1y
str dung nam hoc 2024 — 2025 va cong khai ndi dung ké hoach thang/tuan trén cac
kénh thong tin nhu trang Website ctia nha trudng, bang tin, cudc hop co quan.

- B4 trf cho 02 d/c (Dung — hanh) tham gia tap huan cong doan vao cac ngay
7,8/11.

- Thanh 1ap Hoi dong x4y dung Quy ché chi tiéu ndi bd nim 2025 (ngay 7,8)

- B/c Bi thu tham gia tdp hudn Hudng din DPHCB nhiém ky 2025 — 2027
(sang 8).

- Giao nhiém vu d/c Diu — PHT tham gia du dai doan két t6 dan phd 12
(Chiéu 10)

- Giao nhiém vu d/c Dung, d/c Thu tham gia hd tro t6 dan phd thuoc PMT
cai dat Smart (Chiéu 10).

- bimg 16p MGL 2 (2h/tuan).



UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 08 thang 11 nam 2024

KE HOACH HOAT PONG TUAN Il THANG 11/2024
(Tir ngay 11/11 dén ngay 15/11/ 2024)

I. Panh gia hoat dong tuan 1/11/2024

- Cac 10p tiép tuc thuc hién Chuong trinh giang day (tuin 9).

- B/c Dju di 1am tbt viéc cong khai cac ndi dung theo quy dinh tai Thong tu
s6 09/2024/TT-BGDDT ngay 03 thang 6 nam 2024 ctua Bo Gido duc va Pao tao
nhu: Céng khai Luong thang 11, cac khoan phu cép theo luong, cong khai sb tién
tiép nhan tu nguén van dong tai trg va K& hoach quan 1y st dung nam hoc 2024 —
2025 va cong khai ndi dung ké hoach thang/tuan trén cac kénh thong tin nhu trang
Website ctia nha trudng, bang tin, cudc hop co quan.

- 02 d/c (Dung — Hanh) d3 tham gia tap huin cong doan vao cac ngay 7,8/11.

- HO1 ,dé)ng xay dung Quy ché chi tiéu ndi bd nam 2025 (ngay 7,8) lam viéc
theo dung ke hoach.

- P/c Bi thu tham gia tdp hudn Hudng ddn PHCB nhiém ky 2025 — 2027
(sang 8).

- B/c Diu— PHT d4 tham gia du dai doan két to dan phd 12 (Chiéu 10)

. - D/c Dung, d/c Thu da tham gia hd tro t6 dan phd thudc PMT cai dat Smart
(Chieu 10).

- Plig 16p MGL 2 (2h/tuan).
II. Ké hoach hoat dong tuan 2/11/2024
- Chi dao céc 16p tiép tuc thuc hién Chuong trinh giang day (tuan 10).

- Chi dao viéc kiém tra ndi bd truong hoc theo ké hoach: Viéc mua sam, sir
dung, bao quan thiét bi day hoc, thu vién.

- Ra vin ban triéu tip CBGVNV tham gia xay dung vao du thao quy ché chi
tiéu ndi bd nam 2025 (ngay 11).

- Ban hanh ndi quy hoat dong phong thu vién.
- B/c Hiéu trudng tham gia d6i khép danh sach dang vién tai DUP (chiéu 13)

- P/c Hiéu truéng tham gia du Hoi nghi giao ban so két gitra hoc ky I (sang
15).
- bimg 16p MGL 2 (2h/tuan).



UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 15 thang 11 nam 2024

KE HOACH HOAT PONG TUAN 3 THANG 11/2024
(Tir ngay 18/11 dén ngay 22/11/ 2024)

|. Panh gia hoat dong tudn 2/11/2024
- Chi dao cac 16p tiép tuc thuc hién Chuong trinh giang day (tuan 10).

- Chi dao viéc kiém tra ndi bd truong hoc theo ké hoach: Viéc mua sim, sir
dung, bao quan thiét b1 day hoc, thu vién.

- Ra van ban triéu tip CBGVNYV tham gia x4y dung vao du thao quy ché chi
ti€éu nd1 bo nam 2025 (ngay 11).

- Ban hanh ndi quy hoat dong phong thu vién.

- B/c Hiéu trudong tham gia d6i khép danh sach dang vién tai DUP (chiéu 13)

- B/c Hiéu trudng tham gia duy Hoi nghi giao ban so két gitta hoc ky I (sang
15).

- Pling 16p MGL 2 (2h/tuan).

I1. Ké hoach hoat dong tuan 3/11/2024

- Chi dao cac 16p tiép tuc thuc hién Chuong trinh giang day (tuan 11).

- Chi dao viéc kiém tra ndi bo truong hoc theo ké hoach: Kiém tra viéc to
chue bira an hoc duong. Quy trinh nhap luong thuc, thyc pham nguyén li¢u, nhién
lidu; kiém tra dot xuat cong tac xudt nhap luong thuc, thuc pham tai bép an ban tru.

- Chi dao t6 chirc cac hoat dong chao mimg ky niém 42 nim ngay Nha gido
Viét Nam 20/11/1982 — 20/11/2024.

- Thanh lap Hoi dong xét nang luong thudng xuyén, nang luong trude thoi
han dot 2 nam 2024 dang quy dinh.
- Thyc hién quy trinh tht tuc mua siam trang thiét bi theo quy dinh.

- D/c Bi thu bio céo co ciu tham gia Ban chi ty khoa 2025 — 2027 (chiéu
21)

- Pling 16p 2 tiét /tuan (16p MGL2).



UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 22 thang 11 nam 2024

KE HOACH HOAT PONG TUAN 4 THANG 11/2024
(Tir ngay 25/11 dén ngay 29/11/ 2024)

|. Panh gia hoat dong tuan 3/11/2024
- Cac 16p tiép tuc thuc hién Chuong trinh giang day (tuan 11).

- Hoan thanh viéc kiém tra noi bo truong hoc theo ké hoach: Kiém tra viéc to
chue bira an hoc duong. Quy trinh nhap luong thuc, thyc pham nguyén li¢u, nhién
lidu; kiém tra dot xuat cong tac xuat nhap luong thuc, thuc pham tai bép an ban tru.

- Cac 16p da to chic cac hoat dong chao mimg ky niém 42 nam ngay Nha
giao Viét Nam 20/11/1982 — 20/11/2024.

- Thyc hién quy trinh thil tuc mua sam trang thiét bi theo quy dinh.

- Hoi ddng xét nang lwong thuong xuyén, nang luong trudc thoi han dot 2
nam 2024 diung ké hoach. Xét dugc 02 ngudi nang luong trude thoi han (d/c Hién,
d/c Lo Hong).

- B4o c4o co cau tham gia Ban chi uy khoa 2025 — 2027 (chiéu 21)

- Plng 16p 2 tiét /tuan (16p MGL2).

I1. Ké hoach hoat dong tuan 4/11/2023

- Chi dao cac lop tiép tuc thyc hién Chuong trinh giang day (tuan 12) Chi
dao GV mau gio 1am tét cong tac phdi hop voi GVTT Tin hoc ngoai ngir to chirc
day tiéng Anh cho tré¢ MG.

- Giao nhiém vu d/c Dung tham gia tiép xuc cur tri (sang 27).

- Giao nhiém vu d/c Dung xay dung Dé an diéu chinh vi tri viéc 1am nim
2024 gtri PGD (ngay 28/11).

- D/c Hiéu truong tham gia thao ludn Ngan sach 02 thang cubi nim 2024 va
nam 2025 tai PGD (sang 28)

- Tiép tuc thyc hién quy trinh thi tuc mua sam trang thiét bi theo quy dinh.
- Pling 16p 2 tiét /tuan (16p MGL2).






