UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 30 thang 12 nam 2024
KE HOACH HOAT PONG TUAN | THANG 01/2025
(Tir ngay 30/12 dén ngay 03/01/ 2025)
I. Panh gia hoat dong tudn 5/12/2024

- Cac lop t1ep tuc thuc hién Chu:0’ng trinh giang day (tuan 17). Chi dao GV
mau gido 1am t6t cong tac phdi hop voi GVTT Tin hoc ngoai ngit to chire day tiéng
Anh cho tré MG.

- Tiép tuc chi dao cac 16p lam tbt cong tac chi dao thuc tap su pham theo ké
hoach.

- Hoan thanh ho so chuan bi Dai hoi chi by nhiém ky 2025 — 2027. Tham gia
du Pai hoi diém t6 dan pho 14 (chiéu 5).

- Tiép tuc thyc hién quy trinh thi tuc mua sim trang thiét bi theo quy dinh.

- Hoan thanh cac bao céao glam sat HO1 dong tru’ong, bao cao klem tra nd1 bd

truong hoc; bao cao théng ké va cap nhat phan mém CSRLQG sb hoc sinh mai
nhép hoc; b4o cao cong khai.

- Chi dao bo phan ké toan va PHT phu trach CSVC nhép kho tai san, cong
cy, dung cu nha truong mua sam va phiéu xuat kho cho cac bo phén, cac 16p nam
2024 Cap nhat ting trén phan mém theo ddi tai san theo quy dinh.

- Thanh 1ap Hoi dong kiém tra tai san, do dung, do choi (30,31/12) va dé
ngh1 thanh ly tai san khong thudc tham quyén. T6 chuc thanh 1y dd dung, d6 choi,
tai san theo quy dinh thudc tham quyén.

- Pung 16p 2 tiét /tuan (16p MGL2).
I1. Ké hoach hoat dong tuan 1/01/2025

- Chi dao cac 10p tiép tuc thyc hién Chuong trinh gidng day (tuan 18). Chi
dao GVMG 1am tt cong tac phdi hop véi GVNN t6 chire cho tré hoc tiéng Anh.

- Lap to trinh xin dé nghi mua sam géi thau tap trung nam 2025.

- Chi dao Sinh hoat chuyén mon t6 theo dung quy dinh cua Dleu 1¢ truong
MN. Binh xét thi dua trong t6 theo ding quy dinh (luwa chon hinh thirc t6 chirc cho

phu hop)

- Chi dao viéc kiém tra noi bo tru’O’ng hoc theo ké hoach: Kiém tra chuyén dé
(dot Xuat) Kiém tra viéc sir dung, bao quan dd dung, dd choi, trang thiét bi day
hoc cua giao vién.

- Ban hanh quy ché quan 1y tai san nam 2025 theo quy dinh.
- Pung 16p 2 tiét /tuan (16p MGL2).
- Tiép tuc chi dao cong tac thuc tap su pham theo ké hoach.



UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 06 thang 01 nam 2025

KE HOACH HOAT PONG TUAN Il THANG 01/2025
(Tir ngay 06/01 dén ngay 10/01/ 2025)
I. Panh gia hoat dong tuan 1/01/2025

- Cac lop tiép tuc thuc hién _Chuong trinh giang day (tuan 18). GVMG lam
t6t cong tac phdi hop voi GVNN t6 chire cho tré hoc tiéng Anh.

- Chi dao Sinh hoat chuyén mén t6 theo dung quy dinh cta Diéuv 1€ truong
MN. Binh x¢t thi dua trong t6 theo dung quy dinh (lua chon hinh thirc to churc cho

phu hop).

- Ban hanh quy ché quén 1y tai san nam 2025 theo quy dinh.

- Hoan thér,lh vige kiém tra nodi b trudng hoc theo ké hoach: Kiém tra
chuyén dé (dot xuat): Kiém tra viéc st dung, bao quan d6 dung, doé choi, trang thiét
bi day hoc cua gido vién.

- GV céc 16p lam tdt cong tac chi dao thuc tap su pham theo ké hoach.

- Pung 16p 2 tiét /tuan (16p MGL2).

I1. Ké hoach hoat dong tuan 2/01/2025

- Chi dao cac lcrp tiép tuc thyc hién Chu:ong trinh giang day (tuan 19). Chi
dao GVMG lam tdt cong tac phdi hop voi GVNN t6 chire cho tré hoc tiéng Anh.

N - Phéi hop vai 01 truong THCS Thanh Binh t6 chirc lam gian hang phuc vu
1€ hoi “Hoa Anh Pao” theo ké hoach Phong giao (tr ngay 10 dén 12/01).

- Tiép tuc chi dao cong tac thuc tap su pham.
- Pung 16p 2 tiét /tuan (16p MGL2).



UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 13 thang 01 nam 2025

KE HOACH HOAT PONG TUAN 3 THANG 01/2025
(Tir ngay 13/01 dén ngay 17/01/ 2025)

|. Panh gia hoat dong tudn 2/01/2025

- Chi dao cac 10’p tiép tuc thuc hién Chu:ong trinh giang day (tuan 19). Chi
dao GVMG lam tdt cong tac phdi hop véi GVNN t6 chirc cho tré hoc tiéng Anh.

- Ca tép thé déu co thire tot chung tay~ph01 hop voi 01 truong THCS Thanh
Binh dé t6 chirc lam gian hang phuc vu 1€ hoi “Hoa Anh Dao” theo ke hoach
Phong giao (tir ngay 10 dén 12/01).

- Tiép tuc chi dao cong tac thuc tap su pham.

- Pung 16p 2 tiét /tuan (16p MGL2).

I1. Ké hoach hoat dong tuan 3/01/2025

- Chi dao céc 16p tiép tuc thuc hién Chuong trinh giang day (tuan 20).

- Chuan bj vin kién dai hoi chi b nhiém ky 2025 — 2027 duoc t6 chirc vao
ngay 15/01/2025. Hoan thién ho so bao cdo Bang uy phuong theo quy dinh.

- Béo c4o kiém ké tai san cd dinh, cong cy, dung cu nam 2024.
- Tiép tuc chi dao cong tac thuc tap su pham.

- Kiém tra ndi bo trudong hoc: Kiém tra viéc t6 churc bira an hoc duong. Vé
sinh an toan thyc pham, luu mau thuce an.

- Du Hoi nghi so két HKI tai PGD (sang 17).

- T6 chirc Chuong trinh chu dé “Tét va Muia Xuan”, phoi hop v6i phy huynh
t6 chtrc cho tré lién hoan an bira ngot tai san truong (Chiéu 17/01).

- Ban hanh cong khai quy ché chi tiéu ndi bo nam 2025 theo quy dinh.

- Giao tai san, dd dung, dd choi dén c4 nhan quan 1y va dua vao sir dung
theo quy dinh.

- Pung 16p 2 tiét /tuan (16p MGL2).



UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 20 thang 01 nam 2025

KE HOACH HOAT PONG TUAN 4 THANG 01/2025
(Tir ngay 20/01 dén ngay 23/01/ 2025)

|. Panh gia hoat dong tuan 3/01/2025
- Cac 10p tiép tuc thyuc hién Chuong trinh giang day (tudn 20).

- T6 chuc Dai hdi chi bd nhiém ky 2025 — 2027 dung theo ké hoach vao
ngay 15/01/2025. Hoan thién ho so bao cdo Pang uy phuong theo quy dinh.

- Béo céo kiém ké tai san cd dinh, cong cu, dung cu nam 2024.

- Tiép tuc chi dao cong tac thuc tap su pham.

- Ban hanh cong khai quy ché chi tiéu ndi bd nam 2025 theo quy dinh.
- Du Hoi nghi so két HKI tai PGD (sang 17).

- To chirc Chuong trinh chu dé “Tét va Muia Xuan”, phdi hop v6i phu huynh
to chure cho tré lién hoan an bira ngot tai san truong (Chi€u 17/01).

- Hoan thanh vi¢c ki€m tra ndi bd truong hoc: Kiém tra viéc td chuc bira an
hoc duong. V¢ sinh an toan thuc pham, lvu mau thirc an.

- Giao tai san, dd dung, dd choi dén c4 nhan quan 1y va dua vao sir dung
theo quy dinh; da t6 chirc cong khai viéc mua sam theo quy dinh.

- Pung 16p 2 tiét /tuan (16p MGL2).
I1. Ké hoach hoat dong tuan 4/01/2025

- Céc 16p tiep tuc thyc hién Chuong trinh gidng day (tuan 21). GVMG lam
tot cong tac phoi hop véi GVNN t6 chure cho tré hoc tiéng Anh. Chi dao viée day
bu vao chiéu thur 5.

- Hoan thién ho so, bao céo cong tac chi dao thuc tdp su pham theo ké
hoach.

- Phan cong lich tric Tét Nguyén Pan theo quy dinh.

- T6 chitc don vé sinh trong 16p va moi truong bén ngoai trudce khi nghi Tét.

- T6 chirc viéng nghia trang, Pén thd cing Pang uy, UBND Phudng, PGD
theo chi dao (sang 22).

- Cong doan da t6 chirc tham hoi, chuc tét gia dinh vién chic Tran Vian Tuan
thudc hg ngheéo véi goi qua va tién mat 1.000.0004.

- Pung 16p 2 tiét /tuan (16p MGL2).



UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON 20/10 Déc 1ap - Tw do - Hanh phuc

Muong Thanh, ngay 27 thang 01 nam 2025

KE HOACH HOAT PONG TUAN 5 THANG 01/2025
(Tir ngay 27/01 dén ngay 31/01/ 2025)

|. Panh gia hoat dong tuan 4/01/2025
- Cac 16p tiép tuc thyc hién Chuong trinh gidng day (tuan 21). GVMG lam
tot cong tac phoi hop voi GVNN t6 chire cho tré hoc tiéng Anh. Chi dao viéc day
bu vao chi€u thur 5.
- Hoan thién ho so, bao céo cong tac chi dao thuc tap su pham theo ké hoach.
- Phan cong lich truc Tét Nguyén Pan theo quy dinh.
- P t6 chire don vé sinh trong 16p va méi trudng bén ngoai trude khi nghi Tét.

- T6 chuic viéng nghia trang, Pén thd cung Pang iy, UBND Phuong, PGD
theo chi dao (sang 22).

- Cong doan da t6 chirc tham hoi, chuc tét gia dinh vién chic Tran Vin Tuan
thudc ho ngheéo véi goi qua va tién mat 1.000.0004.

- Pung 16p 2 tiét /tuan (16p MGL2).

I1. Ké hoach hoat dong tuan 5/01/2024

- Cac thanh vién duoc phan cong lich truc tét da thuc hién nghiém tuc theo
quy dinh. Lam t6t cong ddm bao an ninh, an toan trudong hoc.

- CBGVNV, HS nghi tét dung thoi gian theo quy dinh.



